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24th March 2016
Dear Councillor,


You are hereby summoned to attend the Finance Committee Meeting of the Quatt Malvern Parish Council to be held on Thursday 31st March 2016 in the Village Hall Meeting Room, Quatt, at 7.30 pm for the purpose of transacting the following annual financial business.

                  William S. Griffiths, Clerk of the Council.

1. APOLOGIES FOR ABSENCE :

2. DECLARATION OF INTEREST IN ANY MATTER TO BE DISCUSSED:

3. TO COMPLETE AND SIGN THE ANNUAL GOVERNANCE STATEMENT 

ON PAGE 2 OF THE ANNUAL RETURN:

4. TO RECEIVE THE ACCOUNTS FOR THE YEAR ENDED 31ST MARCH 2016
AND TO DEAL WITH ANY OUTSTANDING MATTERS:

5. TO COMPLETE AND SIGN THE ACCOUNTING STATEMENT ON PAGE 3

OF THE ANNUAL RETURN: 

6. BANK MANDATE: TO MINUTE THE ARRANGEMENT FOR THE SIGNING 

                   OF 
CHEQUES – TO READ “CHEQUES TO BE SIGNED BY ANY TWO OF


THE FIVE COUNCILLORS AND COUNTERSIGNED BY THE CLERK”. AND 
ALSO TO NOTE THAT THE CLERK (RESPONSIBLE FINANCIAL OFFICER) SHALL MAKE MONTHLY PAYMENTS OF SALARY AND INCOME TAX (PAYE) BY DIRECT PAYMENT FROM OUR BANK ACCOUNT.

7. TO CERTIFY AND SIGN THE PETTY CASH BOOK:
8. TO SET THE DATE FOR THE NOTICE OF APPOINTMENT OF THE DATE 

 
FOR THE EXERCISE OF ELECTORS RIGHTS: [this is a new requirement 2016].
       9
DATE OF NEXT MEETING:

The next Meeting of Quatt Malvern Parish Council will be held on Thursday  
26th. May 2016 at 7.30 pm at Quatt Village Hall, when annual appointments 


shall be considered.    
